
 

 

CAMPAIGN OFFICER, Asian Art Museum 
 

OVERVIEW: Key member of the Seattle Art Museum’s Development staff responsible 
for implementing strategies to identify, cultivate, solicit, and steward 
individual donors with capacity for major to mid-major philanthropic 
support of the Asian Art Museum Renovation and Enhancement 
Campaign..    

 
FLSA STATUS: Exempt REPORTS TO:  Director of Individual Giving   
 
ESSENTIAL FUNCTIONS: 

1. Personally manage a portfolio of 125+ individual donors and prospects with capacity 
and inclination to support the Campaign.   

2. Work with key museum staff and leadership to manage all aspects of donor moves 
management, from identification and cultivation to recognition and stewardship.   

3. Plan and execute campaign cultivation events in conjunction with SAM’s special 
events team.   

4. Prepare briefing documents and supporting materials for museum leadership and 
volunteers when appropriate; coordinate follow-up and document activity. 

5. With support from the Campaign Associate, prepare clear and effective written 
materials as needed, including proposals, gift agreements, acknowledgements, 
stewardship letters, and other related communications. 

6. Working closely with the Education and Communications team, identify key 
community events at which to represent the museum. Manage activities related to 
this community outreach, including event attendance and volunteer management.  

7. Ensure that SAM provides effective campaign donor stewardship, including 
overseeing implementation of donor recognition, and benefit fulfillment. 

8. Work collaboratively with other individual giving managers (Contributors Circles, 
Annual Fund, Major Gifts and Special Events) to ensure clear messaging and 
coordinated donor approaches. 

9. Working in collaboration with other SAM departments, (including the Director’s 
office, Curatorial, Conservation, Education and Marketing) develop and articulate 
persuasive messaging for campaign donor audiences.  

10. Perform other duties as assigned. 
 

QUALIFICATIONS, KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED: 

1. Bachelor’s degree in liberal arts, humanities, arts administration, business 
administration, or marketing; or equivalent experience. 

2. 5+ years’ experience in development with demonstrated success securing major 
gifts.  Additional experience with campaign strategies preferred. 

3. Demonstrated ability to establish and maintain effective relationships with Board 
members, key donors, community leaders, executives, management, employees, 
and the public. 

4. Knowledge of a full range of fundraising techniques and thorough understanding of 
how different strategies support each other. 



 

 

5. Ability to read and understand financial reports. 

6. Excellent oral and written communications skills; ability to communicate effectively 
and project a professional image when giving and taking information in writing, in 
person, and over the phone. 

7. Polished presentation skills and the ability to effectively present information to top 
management, Board committees, public groups, etc. 

8. Strong track record in exercising sound, timely judgment.  

9. Demonstrated proficiency and accuracy using MS Office products, including Word, 
Excel, Access, Outlook, and other software programs. Experience working with 
Raiser’s Edge preferred.   

10. Strong organizational and management skills; ability to work effectively with 
personnel from many disciplines; experience handling multiple competing priorities 
and timely, effective decision-making. Ability to work successfully with a high 
degree of ambiguity. 

11. Ability to adhere to Museum policies and support management decisions in a 
positive, professional manner. 

 
 
The Seattle Art Museum will consider reasonable accommodations for those applicants with disabilities who 
may need a reasonable accommodation to perform the essential functions/duties.    Please contact the 
Human Resources Department for additional information. 
 
Seattle Art Museum is committed to diversity and inclusion.  Qualified individuals who bring diverse 
perspectives to the workplace are especially encouraged to apply. 
 
 

TO APPLY:   Please visit http://visitsam.org/careers for specific instructions on how to submit SAM employment 
application, cover letter and resume.   
 
Deadline: Open Until Filled 

http://visitsam.org/careers

