
 

 

 

CONTROLLER 
 
 

OVERVIEW: Responsible for directing accounting, financial reporting, and cash 
management for the Finance Department.  Implement policies and 
procedures to strengthen internal controls and accounting operations.  
Research accounting issues and provide complex analysis as required.   

 
FLSA STATUS: Exempt REPORTS TO: Chief Operating Officer 
 
ESSENTIAL FUNCTIONS: 

1. Provide leadership and direction to A/P and A/R Specialists including overseeing 
daily transactional processing, treasury management and the month-end close.  
Collaborate closely with the Associate Director of Financial Planning and 
Management. 

2. Account for donor contributed revenue. 

3. Handle debt covenant reporting as required. 

4. Oversee the accounting and financial reporting for the museum’s commercial 
leasing activities and the Museum Development Authority, a related entity. 

5. Provide accounting guidance to SAM’s management.  Research accounting issues 
and provide an understandable explanation to peers and management who may not 
possess a financial background. 

6. Administer the museum’s commercial business insurance program and participate in 
the museum’s enterprise risk management. 

7. Provide strategic and/or complex analysis and projections as required.  Prepare top 
level management reports including GAAP financial statements.  

8. Direct any regulatory filing processes and manage any audits conducted by 
regulatory authorities. 

9. Oversee preparation for the annual audit and tax returns prepared by outside 
accountants.   

10. Monitor internal controls and infrastructure.  Implement new policies and 
procedures as required.  Maintain the museum’s Finance SharePoint intranet site. 

11. Serve as the administrator for all technology used in the Finance department 
including network and cloud software applications. 

12. Attend and provide financial reports to various board committees as required. 

13. Perform other duties as assigned. 

14. Represent the Museum with a high level of integrity and professionalism and support 
management decisions in a positive, professional manner 

 

QUALIFICATIONS, KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED: 

1. B.A. in Accounting or Finance, advanced degree preferred.  CPA required.  



 

 

2. 7+ years’ directly related accounting work experience including providing work 
direction & supervision to others. Non-profit experience highly desirable as is 
previous experience managing accounting software conversion.  

3. Demonstrated proficiency and accuracy using MS Office products, including Word, 
Excel, Access, Outlook, and other software programs. Experience with fund 
accounting program preferred. 

4. Excellent oral, written and interpersonal communication skills; ability to 
communicate effectively and to project a professional image when giving and 
taking information in writing, in person, and over the phone, including the ability to 
identify and effectively communicate potential problems and propose solutions to 
SAM management and board members.  

5. Strong track record in exercising sound, timely judgment concerning accounting 
management and compliance practices.  

6. Strong organizational and management skills; ability to work effectively with 
personnel from many disciplines; experience handling multiple competing priorities 
and timely, effective decision-making. Ability to work successfully with a high 
degree of ambiguity. 

7. Demonstrated ability to assess priorities, manage multiple projects simultaneously, 
and work well under pressure. 

8. Ability to work with close attention to detail and to maintain confidentiality of 
sensitive information. 

9. Ability to adhere to Museum policies and to support management decisions in a 
positive, professional manner. 

 
The Seattle Art Museum will consider reasonable accommodations for those applicants with disabilities who 
may need a reasonable accommodation to perform the essential functions/duties.    Please contact the 
Human Resources Department for additional information. 
 
Seattle Art Museum is committed to diversity and inclusion.  Qualified individuals who bring diverse 
perspectives to the workplace are especially encouraged to apply. 
 
 

TO APPLY:   Please visit http://www.seattleartmuseum.org/about-sam/careers for specific instructions on how to 
submit your cover letter and resume.   
 
Deadline: Open Until Filled 

http://www.seattleartmuseum.org/about-sam/careers

